Grace Presbytery Policy on Church Mailing Labels

Adopted August 9, 2011

1. Grace Presbytery churches and other Presbyterian-related organizations may submit a request form for mailing labels of Grace Presbytery churches.
2. Request forms are available on Grace Presbytery’s website, www.gracepresbytery.org under Resources and Forms – Forms.
3. The request form must be in the Grace Presbytery office ten business days before the requested date needed.
4. The Stated Clerk or the General Presbyter in the Stated Clerk’s absence will decide if the request is fulfilled.
5. When the request form is approved, the Communications Office will prepare and mail the labels to the requestor.
6. We will only provide the church, its address, and the name of the Moderator of Session.
---------------------------------------------------------------------------------------------------------------------
Request for Mailing Label for Grace Presbytery Churches

At least ten business days before the date needed, please return this form to the Presbytery Office: Stated Clerk, 6100 Colwell Blvd. Irving, TX, 75039-3112 or fax (214) 637-6324.

Name of Person Requesting: ______________________________________________________

Church or Organization: _________________________________________________________

Address: ______________________________________________________________________

City: ________________________________________________________ Zip _____________

Phone Number: _________________________ Email Address: __________________________

Date Needed: ___________________________

Purpose of Labels: 

For Office Use Only

Date Approved: _______________________________ 
Date Mailed: _________________________________ 

____________________________________________

Stated Clerk’s Signature

____________________________________________

Communications Office Signature

